Mynuuunanabhoe GroukeTHoe  06meoGpasoBaTebHOE yupexaeHue
«Cpeanssi  obmeodpaszoBarebHasi mKkoaa Ne3 umenu 1O0.A.I'arapuna»
baBiiuHCKOro MyHHUHMDAIBLHOTO paiioHa Pecny6smku Tataperan

I[TPUHSATO "YTBEPKJIAIO

Ilporokon 3acenanus Aupexkrop MBOY «COII Ne3»

eJaroru4eckoro copera % Dy ®.X. I'mabmyTauHoBa
ot 24.05. 2018 r. Nel BBeneno B j1eiicTBHe npukazom

0124.05. 2018 r. Ne97

[TOJIO)KEHUE
Ob OBLIEM COBPAHUU PABOTHUKOB

1. Obwmmue noJiokenus
I.1.Hacrosimee  [lonoxkenue  paspaGotaHo B COOTBETCTBHM ¢ DenepalibHbIM
3akoHOM 0T 29.122012 Ne 273-03 «O6 oGpasoBanud B PoccHitcKoil Deaepaununy,
YeTaBoM MYHULUMOAILHOIO OI0KETHOTO 0011e00pa3oBaTenbHOro  yupexaenus «CpeaHsis.

obuweoOpasoBarenbhas mkoma Ne 3 ummenu IO.A. T arapuHa» (manee - Illkoma) wu
periamMeHTupyer aesarenbHocTs Ofimero cobpanus padoraukos MBOY.
1.2, O6uee cobpanue pabOTHUKOB [Ixoss SBIISICTCS KOJUIETHAJIbHBIM

opranom yrnpasienuss MBOY.

1.3, Lleasio J1eSATE/IbHOCTH OO61uero coOpaHus ABJISIETCS oOuree
PYKOBOICTBO ~ OpraHM3alled B COOTBETCTBMM C  YYPEAUTEIbHBIMH, MPOrPAMMHBIMH
JIOKYMECHTaMH H JIOKAJIbHBIMH aKTaMH.

1.4. B cBoeit nesrensroctn OGuiee cobpanue pabotaukos [komnb  (ratee OGiice COOPELHHL
pykoBoactByetest Koncrutyumeit Pocewiickoit Megepatn, Konsenumeit OO o HPasin
pebenka, (eaepaabHbIM 3aKOHOAATETILCTBOM, 3aKOHOAATEbCTBOM PecnyOankn Tarapcran s
cpepe oOpaszoBanms 1 counanbHoit 3amm el Yerasom Lkonbl  u HacTosmmM [1010KeHHEM.
[.5.B cocras OGuiero cobpanns BXOAAT Bee COTPYAHHKH, IS kotopeix llkona sBisercs
OCHOBHbIM MECTOM paboThI.

1.6.06uiee cobpanue wu3bMpaeT M3 CBOEro cocTaBa npencenarens OOmero cobpaHus w
cekperapsi OGuiero cobpaHHs CPOKOM Ha OAMH y4eOHbIH Toj. IIpencenarens u cexperapsb
Ob11ero coGpanus BBITOTHSIOT CBOM 00S3aHHOCTH Ha OGIIECTBEHHBIX HAYA/IAX,

I.7.3acenanns OGuiero coGpaHus SBISIOTCS OTKPBITHIMH: HA HUX MOI'YT MPHUCYTCTBOBATH
Hpeactasutesn yapeautens lkosbl, a Takke 3aMHTEPeCOBAHHbIE IIPEJCTABHTENN OPraHoR
MECTHOIO CaMOyIIpaBJIEHHUs, OOLIECTBEHHBIX 00bE/IMHEHHH,

1.8.06uee cobpanue paGoraeT B TECHOM KOHTaKTe C aIMUHUCTPAIHEN, KOJ/IerHa/IbHbIMH
opranamu ynpasienus ko,



- COJCHCTBHE PACIIMPEHMIO KOJUIETHAIBHBIX, 1€MOKPATHUECKUX bop™ ynpasnenus
[LIko1B1, pa3sBUTHIO MHULIMATHBBI TPYI0BOTO KOJUIEKTHBA LLIKOTBI;

- BbIPabOTKa OOWMX MOAXOMOB K paspaGoTKe M peanu3aliu CTPaTErHuecKux
n10KyMeHTOB LlIkobL;

- OMNpE/IC/ICHHE [EPCIIEKTUBHBIX HANPABICHUH B 00/1aCTH OXPaHBI TPy, MOXKAPHOI
0e30MacHOCTH, AHTUTEPPOPUCTHYUECKOM 3alIMIIEHHOCTH, coburoieHust
CAaHHTAPHO-IMIMEHHYECKUX HOPM H IIPaBHUII;

- paspeuieHue  npoOieMHBIX  (KOHGJIMKTHBIX) — CHUTyanmil ¢ y4aCTHUKAMHU
00pa3oBaresIbHOIO Ipolecca B Ipeaeax CBOeH KOMIIETeHIHH.

3. Komnerennnsi O6mero cobpanus

3.1.0npenensier [IEPCIIEKTUBHBIC HaIpaBJICHUS (GyHKUMOHUPOBaHKS "
pa3Butus LIkounbl.
3.2.Ilpuaumaer peleHue 0 HEOOXO0IUMOCTH 3aKJTFOYECHHUS c

anMuHucTpanuei Lkombl  KOIeKTHBHOrO 10roBopa.
3.3.IlpuHMMaeT TEKCT KOJUIEKTHBHOTO JOTOBOPA, BHOCHT H3MEHEHHS U JOTIOJIHEHUS B
KOJIJIEKTHBHBIN I0TOBOD.
3.4.3acymmBaet otyer aupextopa IIIKOMEl 0 pealn3atny KOIeKTHBHOTO JI0rOBOpa.
3.5.Baocut npennosxenns aupextopy I1IKossl 0 BHECEHHH H3MEHEHMI B TPYIOBBIE 1OTOBOPBI
¢ paOOTHUKAMH.
3.6.I1punumaet [1paBuia BHYTpeHHEro TPyI0BOrO pacriopsiaka [1Ikosbr.
3.7.IlpuHnMaeT noKanbHbIe HOPMATHBHEIE akTh! [LIKOIbI, KOHKPETHU3UPYIOIIHE U
ACTAIM3UPYIOLIHE HOPMBI TPYIOBOTO 3aKoHOAaTeNbeTBa Poccuniickoit Meneparu.
3.8.Buocut  npeaoxkenns  Vupemuremo — LLIKobl [0  BOIpOCaM  yJIy4IIeHHS
(pyHkumonupoBanust 1LIKobI, COBEpIIEHCTBOBAHHS TPYJIOBBIX OTHOIUEHHWH M YCIOBHH Tpyna
PabOTHUKOB, B TOM YHCJIe 10 BOMPOCAM OXPAHBI H GE30MacHOCTH YCJIOBHH 00pa30BaTeIbHOTO
fporecca u TPy0BOH NEATEIBHOCTH, OXPAHBI KH3HH M 310POBbS YUAIUXCS H pabOTHUKOB
[1IxonbI.
3.9.Co3naer npu HEOOXOMMMOCTH BPEMEHHBIE M IMOCTOSHHBIE KOMHCCHH IUIS pereHus
BOTPOCOB, OTHECCHHBIX HacTosmmM [lonoxkennn k kommerenuun O6uiero cobpauus,
VCTAHAB/IMBACT UX TOJHOMOYHSI.

3.10.0cyuiecTBIIsIET KOHTPOIIB 33 BBIIOJHEHUEM peLIeHuH Oﬁmero cobpanus, HHOPMHUpYET
K0/1eKTHB [K0/bI 06 MX BBINOIHEHHMH, PEaIH3yeT 3aMeuaHus 1 IPEVIOKEHUS! pabOTHUKOB
110 COBEPUICHCTBOBAHUIO JeSTeTbHOCTH [1IKOTBI.
3.11.3acaymmBaer uHpOpMAaIHIO aupekropa Illkombl, 3amecTuteneil aupekTOpa, HMHBIX
OTBETCTBCHHBIX JIHIL O BBINOJIHEHUH pereHni Ob1iero cobpanus.
3.12.0cymecTsisieT 06IIECTBEH B KOHTPOIb 3a pabotoit aamuuucTpanuu [koasr 1o
CO3/[aHMIO HEOOXOIMMBIX YCIIOBUH JUISl OXPAHBI M YKDEIUIEHHS 370pOBb, OpraHu3aIuH
nutanus paboTHuKoB 11IkosbI, co31aHMIO Ge30MACHBIX YCI0BHiA Tpyza.
3.13.0cymiectBisier 00LIEeCTBEHHBIH KOHTPOJIb 3a paboroi
AJIMHHUCTPALIHH [Ixoms1 o MaTepHaIbHO-TEXHUUYECKOMY obecnedyeHnIo
00pasoBaTe/bHON  JIeSTENBHOCTH, OGOPYJIOBAHMIO TOMENICHHH B  COOTBETCTBHH c
VCTAHOBJICHHBIMH HOPMaMH U TPeOGOBAHUSIMH,
3.14. PaccmaTpuBaeT HTOrOBbIE JOKYMEHTBI KOHTPOJIbHO-HAA30pHBIX OPraHOB O pe3yJbTaTax
KOHTPOJIbHO-HA/I30PHBIX MEPONIPUATHH, TPOBOIUMBIX B OTHOIIEHUH 11[KOTBL.
3.15. Wisbupaer npencraButeneii pa6otHuKOB [LIKOMBI B KOMUCCHIO TI0 TPYIOBBIM CIIOpaM.



3.16. Vrteepxaaer — TpeGOBaHHS,  BBUIBMHYThlE  paGoTHMKamM#  LLIKOJibI WIH
MPEICTABUTE/IbHBIM OPraHoM paboTHUKOB [1IKOMbI  TIPH KOJUTEKTHBHBIX TPYAOBBIX CIIOpAX.
3.17.1lpunumaer perierue 06 00bABICHUH 3a0aCTOBKH.

3.18.ITpunumaer MEPBI Mep 1o 3aluTe YECTH, JIOCTOMHCTBA U
npodeccHoHanbHOR  penyTanuu  paGoTHMKOB  LlKoMBI, MO NIpemyNpeKICHHIO
POTHBONIPABHOTO BMELIATENILCTBA B UX TPYIAOBYIO JAEATEILHOCTD

3.19.006cyxnaer  BONMPOCHI  COCTOSAHHSA  TPYAOBOH muctmmiuHbl B Llkose u

MCPONpPUATHA 110 €€ YKPCIUICHHIO, paccMaTpuBaeT (aKThl HApyIIEHHs  TPYyI0BOit
aucuninEbl paGotankamu  [Tkossr.

4. Opranusauus aesreabHoctd Obmero codpanus
4.1.00mee  coOpanue NpoBOAMTCA 1O Mepe HEOOXOAMMOCTH, HO He pexe 2
pa3 B rof.
2.Ilpeacenarens Obiiero cobpanms:

- OpraHusyer jaesaTejbHOCTh O0Imero cobpanus;

- uHpopmupyeT uaeHoB OOIero coOpaHus O MPeACTOSIIEM 3ace[aHHH He MeHee
qem 3a 10 paGounx nHe#t 10 ero npoBeIeHus;

- OpraHu3yeT IOJArOTOBKY U IPOBEJEHHUE 3aCeIaHMs;

- OIpejessieT IOBECTKY JIHS;

- KOHTPOJIMPYET BBIIOJHEHHE PEIIEHHIA.
4.3.]lesTebHOCTD Ob61ero coOpanus ko OCYLIECTBIISETCS 1o
MPUHATOMY Ha yueOHBIN IO IUIaHy.
4.4.Pewenne o nposeienuu BHeouepeHoro O61ero cobpanus BIpaBe IPUHSTH:

- nupektop Ikonsr,

- npodeoro3ublii komuteT IIKoJIbL;

- HMHHUIMATUBHAS IPYIIA, COCTOAIAs HE MEHEE YeM M3 OJIHOM TPETH OT YUCIEHHOIO
cocraBa pabOTHUKOB LIIKOJIBIL.

4.5.I1o Tpe6oBanuio mpod)coro3Horo KoMHTETa U (W) yKa3aHHBIX JIHI IIpeacesarens O6mero
coOpanns o0si3an B cpok He Gonee 15 aHeit cossate O6miee coGpaHme, CO34aB I €ro
[IPOBEAECHHUS HEOOXOUMBIE YCIIOBHS.
4.6.IToectky st O6mmero cobpanus GOPMUPYIOT OPraHbl UM JIUIA, PHHSBLIHE peleHue o
ero cospiBe. Ilpi aToM npyrue opraHel MmM NMLa BHpaBe BHOCHUTH B MOBECTKY AHS I
pacemotpenus O6muM coOpaHueM Apyrue BOpOCkL.
4.7.0pranbl (anna), cosbiBaromue O6iuee codpaHne, COBMECTHO ¢ npezaceaareneM Obiero
coOpaHust ONpeaeIsIoT:

- JlaTy. MecTo u Bpems nposeneHus Obmero cobpanus;

- TOPs/IOK CO0OIIeH s paboTHUKAM 0 mpoBeaeHnd OB1ero cobpaHus;
- nepeyeHb HHPOpMalkKl (MaTepHAIOB), IPEACTABIISEMO pabOTHHKA M TIPH
MOJArOTOBKE K 1poBe/AeHUI0 Ob1ero cobpanus.
B coobiuennn (00bsBnennn) o nposeaennn OGuIero codpanus yKassBalOTCS:

- Jlata, MeCTo U Bpems nposeaeHus Obero cobpanus;

- BOINIPOCHI, BKJIFOYCHHBIE B IOBECTKY AHs OOIero cobpanwusi;

- IOPSAJI0K O3HAKOMJICHHS paGOTHUKOB ¢ HH(OpMaruel (MaTepuanamMu) K MoBECTKe
JTHS.




5. Opranusanus nposexenust O6uero codpanus
5.1.Peructpauus yyactuukos OOmiero coGpaHus MPOBOAUTCS C LEJBIO 0CTOBEPHOTO ydera
y4acTHUKOB OOLiero coGpanus, mojicyeTa X oOIIEro YKCIIa, yCTAHOBICHHS HATHYHS KBOPYMa
IS €TO TIPOBE/ICHHUS; HCKITIOYCHHS. BOSMOXKHOCTH y4yacTust B O0IeM coOpaHuu MOCTOPOHHHX
JHIL
5.2, Perucrpamuio  yyactHukoB OOmmero coGpaHds MPOBOIUT CeKpeTapb, KOTOpPBIH
AokaaabBaeT OOiieMy cOOpaHHIO O YHCICHHOM COCTAaBE 3aPErMCTPUPOBAHHBIX YYACTHHKOB,
HAJIWYHUHU MK OTCYTCTBHH KBOpYMa.
5.3. Obmee cobpanue cuMTaeTCsl MPABOMOYHBIM, €CIIH B €ro paboTe MPUHHAMAKOT y4yacTHe He
veHee 2/3 0T CITMCOYHOTO KOJIHYeCTBa pabOTHUKOB.
5.4. B HasnauenHoe Bpems mpencenarens O6wero cobGpanue, oOBSBISET €ro Hayalo H
[IPeI0CTaBIISIET CII0BO CEKPETAPIO, MPOBOIUBIIEMY PErHCTPALIMIO YYaCTHHKOB.
5.5. Ecan Ha MOMEHT OKOHYAHHs PETHCTPALHK KBOPYM He coOpaH, 00BSBIISCTCS HHAS JaTa
nposeaenus O6uiero cobpanus. Takoe Obmiee coGpanue IPOBOIUTCS MO OBECTKE AHS
HECOCTOSIBLIETOCH COOpaHusl, €€ H3MEHEHHE He JI0IyCKaeTCsl.
5.6. Ilo npennoxenuto npencenarens OGuee coGpanue U3GHpPaeT CYSTHYIO KOMUCCHIO B
cocrase He MeHee 3 yernosek. [Ipencenarerns otkpriBaet u 3akpsiBaeT ObIee cobpanue,
MPEI0CTAB/IACT CJIOBO €r0 YYaCTHHKAM, 00ecIeunBaeT COOIII0ICHHE PErlaMeHTa,
KOHTPOIMPYET 0OCTAHOBKY, BHIHOCUT Ha FOJIOCOBAHHE BOIPOCK! IOBECTKH JHS, YTBEPIKACHHS
POTOKOJIOB CYETHOH KOMHCCHH, TTOMMCHIBAET MPoToKos OOLIero cobpanus.
5.7. llpuHsATHE pelleHuii o BOIIPOCAM [OBECTKHM JIHS M YTBEPIKICHHS JokymeHToB OO1ero
COOpaHHs OCYLIECTB/IACTCA ITYyTEM OTKPBITOIO FOJOCOBAHHUS €r0 YYaCTHUKOB IIPOCTBIM
00JIBIIMHCTBOM r0J10¢0B. [Tepenada mpaBa roJocoBaHus OXHUM y4acTHUKOM OBLiero
coOpaHus IpyroMy 3anpermaercs.
5.8. Tlo TpeGoBanmio He MeHee OAHOM TpeTH ydacTHHKOB OGLero coOpaHus M0 OT/AEIbHBIM
BOIIpoOCaM IMOBECTKH JHS [IPOBOAUTCS TaWHOE rOJIOCOBAHHE.
5.9. TpeGosanne 0 NpoBeeHHH TalHOrO rOJOCOBAHHUS MPEABABISETCS B THCHMEHHOM BHJIE
opranusatopam OOuiero codpanus He MeHee 4eM 3a S JHell 10 Hadana paGoThL.
5.10.bromnetens JUIS TalHOro rOJIOCOBaHUs COZIEPIKUT clIeayromue
JaHHBIE:
- 1NoJaHoe HauMmeHoBaHue [1IkoJIbI;
- MeCTO u jaaty nposeaeHus Obuiero codpanus;
- (hOpMyIHPOBKY ~KaXKJIOTO BOIpPOCA, IOCTABJICHHOIO Ha TOJOCOBAHHUE, BBIP@KEHHOE
(hopMYJIHPOBKAMH «3a», (IPOTHB» M «BO3ZEpPXKaIcs». IIpH IoiacCyYeTe roNocoB MO UTOram
F0J10COBaHMS, OCYIIECTB/ISIEMOM IPH MOMOIIH OIO/UIETeHEH, YYUTBIBAIOTCS M 3aCUMTHIBAIOTCS
rojoca o TeéM BOIPOCaM, IO KOTOPBIM TOJIOCYIOLIMM OTMEYEH TOJILKO OJMH M3 BO3MOYKHBIX
BapUAHTOB rosiocoBanHus. Eciu Gl0/UIeTeHb 3aNoHeH ¢ HapyLUIEHUEM 3TOro TpeGOBaHHS, OH
[IPHU3HACTCH HCﬂeﬁCTBHTeHbeIM, K ToJioca 1O CoJACp)KalluMCsi B HEM BOIIpocaM HE
YUMTbIBAIOTCA. Ecan ke Olo/uleTeHb [ TOTOCOBaHHS COLEPIKUT HECKOIBKO BOIPOCOB,
MOCTABJICHHBIX Ha rOJI0COBAHUE, HECOOIIIOICHHE YKA3aHHOTO BhIlIE TPEOOBAHUS B OTHOIICHHH
OTHOTO M/ HECKOJIBKMX BOIPOCOB HE BJ€YeT 3a Co0OM MNpH3HaHMA OFOJIETEHS
HEJICHCTBUTENILHBIM B LIEJIOM.
51110 wWroram  roloCOBaHWS ~ CuUeTHAss  KOMHCCHSL  COCTABISET IPOTOKOJI,
[10AMHCHIBAEMbIH ee YJICHAMH. [Tocne  ytBepxaeHus  mportokona  OGLIUM
coOpaHHeM — OIOJUIETEHH I8 TOJOCOBAHMS — OIEYATHIBAIOTCS M MPHOOIIAIOTCS K
Marepuanam codpanus, Xpausmumes B [1Ikore.
5.12. IIpoToKo/1 06 MTOrax roJI0COBaHHs MOJIEKUT NPHOOIIEHHUIO K IIPOTOKOIy coOpaHusl.



5.13.Utoru rOJIOCOBaHHUS OrJIalarTCs Ha O61em coOpaHuu, B Xoze
KOTOPOTO NPOBO/IUIOCH FOJIOCOBAHUE.

5.14.Peuienus O061ero coOpaHus JIOBOJSATCS 110 CBEJICHUS TPYZAOBOIO
xoniexTuBa  llkombl He mosgHee, uyeM B TeYeHHE S5 HeH IOCTIE  MPOIIEANIEro
3aceJaHHus.

6. OrBercrBenHOCTH ObImEro codpanus
6.1. OBuiee cobpaHue HECET OTBETCTBEHHOCTD:
- 3@ BBIIOJIHCHHE, BBIOJHCHUE HE B IOJHOM 00beME MIIM HEBBINOJHEHHE 3aKPEIIEHHBIX 3a
HHM 3a]ay;
- COOTBETCTBME IIPMHMMAEMBIX PpEIICHHH 3aKOHOIAaTeNbCTBY Poccuiickoit ®enepanuu,
N013aKOHHBIM HOPMAaTHBHEIM IPABOBBIM akTaMm, Y ctaBy I1IkoJbl.
- 3@ KOMIIETEHTHOCTb TPUHUMAEMBIX PEIIeHU.

7. lenonpounspoacTso Oduiero codbpanus

7.1.3acenanus OOmero cobpanust 0QOPMISIOTCS IPOTOKOIOM.
7.2.Ilpotokon O6mero cobpanus COCTaBJISIETCS He nosaHee 3 JHeH
1ocjIe ero 3aBepiieHys. B mporokone  ykaswIBaroTes:

- JlaTa IpPOBEAEHHUS COOpaHUs;

- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) WICHOB TPYA0BOIO KOJUIEKTUBA,
- npuriamennble muna (PO, 1omkHOCTD);
- BOIIPOCHI IOBECTKH JHS,
- BBICTYHAIOUIME JIHIIA,
- X0z 00CyX/IEeHHSI BOIIPOCOB;

- TNPEVIOKEHHs], PEeKOMEHJAIlMd ¥ 3aMEYaHMsl WIEHOB TPYJOBOrO KOJUIEKTHBA W
IPUIJIAIICHHBIX JIHI]

- KOJIMYECTBO TOJIOCOB, MOJ@HHBIX «3a», KIIPOTHB» H  «BO3JIEPIKAIICH»
o
- KakJ0My BOIIPOCY, IIOCTABJIEHHOMY Ha IOJIOCOBAHHUE;
- peLIeHHe.
7.3.I1poTOKOIBI IIOATTACHIBAIOTCS npenaceaaTenemMm u ceKpeTapeM O6wero
coOpaHus.
7.4. B ciiyuae oGHapy KeHHs OIIHOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKEHHUSI GbaxToB B
npotokose Obutero cobpanus, yyactauk Obmero coGpanus Bnpase TpeGoBaTh OT
fpejiceiaTenis ero H3MeHeH s B ¢Boto ouepenn, npeacenarens 00s13aH IPUHAT MEPBI 110
BHECEHHIO B IPOTOKOJI COOTBETCTBYIOIIMX H3MEHEHHH M YTOYHEHMH, a TaKkKe
CIe1aTh COOTBETCTBYIOLIEE CooOIEenH e cneyomeMy Obero cobpanuio, BHECS
Jl@aHHBIA BONPOC B €ro MOBECTKY JIHS.
7.5.Hymepaitsi mpoTOKOJIOB BEJETCs OT Hayana yuyeGHOro roja.
7.6.Kuura nporokonos OBuiero coOGpanus HyMepyeTcs NOCTPAHHYHO, NPOLIHYPOBBIBACTCS,
CKpernIseTcs moAnucero aupekropa Llkossr u nedatero [KobL.
7.7.Kuura npotokosioB O6uiero cobpanus xpaHures B aenax LLIkoisl u [IEPEJIaeTCs 110 aKTy
(IIpH CMEHE PYKOBOJUTEJIS, TIepeaade B apXuB).



